How to File

To file the report, the company administrator needs to log into the NMLS. Under the “Filing” tab, select “MCR”:
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This section of MMLS allowes you to complete, amend and maintain your company's record (Forrm MUY and financial
statement filings, each associated control person's record (Form MUZ), each branch record (Form MU3), and each
mortgage loan originator's record (Form MU4Y. You may also swbmit & filing to one or more participating regulatory
agencies. "Submitting a filing" means that you are transmitting your record to a regulatory agency with the request that
the agency review your record and take a patticular action (e.g.; approval of 2 new license, approval of a change to your
existing license information, andfor surrender of a license). If you make changes to your record that do not require
approval, the record will be automatically updated in NWLS

GETTING STARTED

To complete, amend or subrmit a filing of your company's record or the record of a contral person associated with your
company, select MU1 above.

To complete, amend or subrnit a filing for one or maore of your cormpany's branch records, select MU3 above.

To complete, amend or subrnit a filing of a mortgage loan originator's record, select Individual above
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The MCR main screen will appear. If your company is going to upload a report using a XML file, select
“Upload New MCR.” The Division cannot help you navigate the XML upload. You will need to have your own

experts assist you with the XML filing. If your company is going to manually enter its data, select “Create New
MCR”.
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NEW HLINGS: Ifyou have an XML file of your MCR filing, click Upload New MCR to upload your file. If you plan to complete your MCR
filing manually, click Create New MCR to have MMLS generate a new filing for completion. Visit the Mortgage Call Reports page on
the NMLS Resource Center for additional infarmation about starting your MCR filing.

AMEND OR SUBMIT A FILING:
Chooge one of the following icons to perform an action on an existing MCR filing:

Icon  Action
Yiew, Edit andior Submit a filing
Delete & pending initial filing

Undo pending amendments to a processed filing

B 5 x @

Upload an XML file to amend the filing

Below are the pending and processed hMortgage Call Report (MCR) filings foryour company for the past two years.

2 Upload Mew + Create New MCR

There are no Mortgage Call Reports to display.
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If you select “Create New MCR,” the following screen will appear:
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Selectthe Year and Period for the Mortgage Call Report (MCR) filing being created. Ifyou choose to create a Year to Date filing, you will
be required to pravide a Period End Date.

Once you selectthe year and period, click the buttan to create the MCR filing in the format reguired far your company. In maost cases,
an Expanded MCR filing should only be subrmitted if vour cormpany holds Fannie Mae, Freddie Mac andfor Ginnie Mae approvalis)
Wisitthe Mortgage Call Reports page anthe MMLS Resource Center for additional information regarding MCR filing requirerments.
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Using the drop down menus, select the Year and Period of your filing, when you do, it will give you the option
to select a standard or an expanded MCR:
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Selectthe Year and Period far the Mortgage Call Repart (MCR) filing being created. Ifyou choose ta create a Yearta Date filing, you will
be required to pravide a Period End Date.

Once you selectthe year and period, click the buttan to create the MCR filing in the format reguired far your company. In maost cases,
an Expanded MCR filing should only be submitted if vour company holds Fannie Mae, Freddie Mac andfor Ginnie Mae approval{s).
Visitthe Mortaage Call Reports page on the NMLS Resource Center for additional infarmation regarding MCR filing requirements.
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|+ Create Expanded MCR

For this explanation, the Division will use the Standard MCR since that is the one that most companies will file.
Companies that have listed in the “Other Business” section of their MUL1 Record that they are Fannie Mae or
Freddie Mac Approved Seller/Servicers or Ginnie Mae Issuers will be required to submit the Expanded MCR.
The report for such lenders is substantially similar to information currently submitted as part of the Mortgage
Bankers’ Financial Reporting Form. If your company’s MU-1 “Other Business” section indicates that you are a
Fannie Mae or Freddie Mac Approved Seller/Servicer or Ginnie Mae Issuer, you are required to file this more
comprehensive report even if you mistakenly selected the box, so it is imperative that you verify that the correct
boxes are checked on the “Other Business” section of your MU1 before you must file the report. All other
companies will file the Standard MCR.



Once the selection is made, the next screen is the Mortgage Call Report Components screen. This screen
may or may not already show RMLAs that need to be completed by your company. NMLS will pre-set the
screen with RMLAs for the states that require every company to file the MCR. Since Oregon does not require
every company to file a MCR, Oregon will NOT be listed. This does not mean that you do not have to file
for Oregon. Since the company used for this training demonstration is only licensed in Oregon, no state
RMLA s listed. To add Oregon, select “Add New RMLA”:

Martgage Call Report Components

Total Charges: $0.00

Complete or Edit an MCR Component (FC or RMLA

Choose one of the following icons to perform an action on the comesponding component :
leon Seticn
[ “ew a component (will net impact "Ready to Submit” status)
@ Complete, Edit andior run the Completeness Check for the companent
#  Delete all data from a required component or Delete the entire component if not required
¥ Undo a panding change to 3 previously submitted component
If wou want to manually create an RhiLA component for a state not already listed, click Add New RMLA.

Upload Amendrerts
If you hawve an XL file containing new or amended FC andfor RMLA components, click Upload FC or Upload RMLA.

Subrnit your MCR Filing

Click Cornpletenass Check and $ubrmit to submit your filing once all components are in 3 "Ready to Submit” or "Processed” status. To place an un-submitted intial or amendad
companent in a "Ready to Submit” status, you must run the Completeness Check by selecting [ next 10 the component, selecting Completeness Check on the left panel, completing all
required actions and clicking Ready to Submit.

Below please find a list of the Financial Condition (F C) and Residential Mortgage Lean Activity (RMLA) cemponents included in the selected Mortgage Call Report (MER) filing.

MMLE does not hawve record of any required RMLA componerts for this reporting period. Please contact your state regulator(s]to determine which RMLA components wou sre
expected to file.

Use this link to upgrade your MCR to expanded format.

Completeness Check and Submit

In the next screen, from the drop down menu, select “Oregon” then “Add RMLA™:
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The next screen is where you can start to enter your loan data for Oregon. Unlike Oregon’s annual report, this
time you will only report data for loans where the property securing the loan is located in Oregon. (Note: You
will need to complete separate RMLAs for each state in which you made a residential mortgage loan secured
by property in that state.)

If you made no loans in Oregon, you still must file the RMLA, but you can select the “No Activity to Report”

s

button which, after a warning box, will populate the report with all zgr%s.\
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Once you have completed the data entry for that page by either selecting the “No Activity to Report” button or
entering the data in each box, select “Save” and then “Next” at the bottom of the page:
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Now you will provide data about the company’s lines of credit, if any:
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Click Add New to provide information regarding all of your company's lines of credit, not just those specific to this state.
After you enter information in 2 row and click &8 the row will be saved and a new row will be generated allowing you to
provide information regarding multiple lines of credit.

Click © on the sandbar abave far information on data farmatting requirements and line-by-line instructions on completing
your MCR filing.

Record ID  Name of Provider Credit Limit R ining Credit Available at Period End

No information regarding lines of credit has been provided.
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To add a line of credit, select “Add New.” Once you have entered all the lines of credit, or if you have no lines
of credit, simply select “Next”. The next screen is the beginning of the section to enter data about the loans
that each mortgage loan originator originated in that state. To begin entering data, select “Add New”:
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Section | - MLO(s)
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Click Add New to provide information regarding your mortgage loan originators (MLOs). After you enter information in 2

rowe and click E the row will be saved and a new row will be generated allowing you to provide information regarding
multiple MLOs.

Click @ on the sandbar above for information on data farmatting requirements and line-by-line instructions on completing
your MCR filing.

Record ID  MLO NMLSID  Employee Name A t($)  Count (#

No_information regarding MLOs has been provided.

Previous Next
< >

@011 SRR | Al Rights Resenved | Privacy Policy
SRR is 2 tradamark of the State Reaulatane Reaistne | Far assictanca cantact tha Ml & Call Canter 2t (AT 35R-4ddd

L |




Now enter the NMLS ID of the mortgage loan originator, the dollar amount of loans that the mortgage loan
originator originated and the number of loans the mortgage loan originator originated. Once you have entered
the data, click the little “disc” sign on the left of the row (see the red arrow) to save the data and allow you to
enter the information for the next mortgage loan originator. Once you have entered all the mortgage loan
originators, select “Next.”

Section | - MLO(s)

Click Add New to provide information regarding your mortgage loan originators (MLOs). After you enter information in a
rowe and click E the row will be saved and a new row will be generated allowing you to provide information regarding
multiple MLOs.

Click © on the sandbar abave far information on data farmatting requirements and line-by-line instructions on completing
your MCR filing.

Record ID MLO NMLS ID Employee Hame A t ($) Count #)
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Explanatory Notes

Far line-by-line instructions on completing the MCR filing and data forrmatting reguirements click @ on the sandbar
above. After entering data, you must click Save to update field values and calculate totals.
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Now the RMLA is finished. Select “Ready to Submit” if you have completed the RMLA with all the data and are
ready to submit that RMLA. If you will need to return at a later date to add information, such as a missing
mortgage loan originator’s data, select “Return to MCR Components.”
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Completeness Check

All completeness checks pass for this filing. Click Ready to Submit to indicate this component has been reviewed and is
’ Completeness Check ready for submission with your MCR filing. Once all cormponents included with your MCR filing are marked "Ready to Submit”,
you will be able to submit the filing.

1| Retum to MCR Components
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' Complete, Edit and/ar run the Completeness Check far the companent
% Delete all data from a required cormponent or Delete the entire cormpanent if not required
Y Undo a pending change to a previously submitted component
If you want to manually create an RMLA companent far a state not already listed, click Add New RMLA.

Upload Amendments
If you have an =ML file containing new or amended FC andfor RMLA compaonents, click Upload FC or Upload RMLA.

Submit your MCR Filing
Click Completeness Check and Submit to submit your filing once all components are in a "Ready to Submit” or
"Processed” status. To place an un-submitted initial or amended component in a "Ready to Submit” status, you must run

the Completeness Check by selecting = next ta the component, selecting Completeness Check on the left panel,
commpleting all required actions and clicking Ready to Submit.

Below please find a list of the Financial Condition (FC) and Residential Mortgage Loan Activity (RMLA) components
included in the selected Morigage Call Report (MCR) filing.

Available Actions Required State  Status Last Updated By Last Updated Date
B x i Oregon  Ready to Submit  Bradyh2 54201

2 Upload RMLA £ Add N

Use this link to upgrade your MCR to expanded format
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If Oregon is the only state that you need to file for, or if you have completed RMLAs for all the states that you
need to file for, select “Completeness Check and Submit.” You will need to attest to the accuracy of the MCR
and then submit the report.



